[Your Name]

[Your Position]

[Your Company Name]
[Your Company Address]
[City, State, Zip Code]
[Email Address]

[Phone Number]

[Date]

[Vendor Name]

[Vendor Company Name]
[Vendor Company Address]
[City, State, Zip Code]

Dear [Vendor Name],

| hope this message finds you well. My name is [Your Name], and | am the [Your Position] at
[Your Company Name]. We are currently seeking to establish a partnership with reliable vendors
who can support our business objectives and enhance our product offerings.

After researching potential partners, we believe that [Vendor Company Name] aligns well with
our goals and values. We are impressed by your [specific products/services or values of the
vendor], and we feel there are significant synergies between our companies.

We would like to explore the possibility of a partnership that could benefit both our
organizations. Please let us know a suitable time to discuss this matter further and explore
potential collaboration opportunities.

Thank you for considering our inquiry. | look forward to your positive response.

Sincerely,

[Your Name]

[Your Position]

[Your Company Name]



