
Project Proposal Submission 

Date: [Insert Date] 

To: 

[Client's Name] 

[Client's Address] 

[City, State, Zip] 

Dear [Client's Name], 

I am writing to submit my proposal for the [Project Title/Description] that we discussed on [Date 

of Discussion]. I am excited about the opportunity to work with you and help [Briefly explain 

how you will help the client]. 

Project Overview 

[Provide a brief overview of the project, including objectives and goals.] 

Scope of Work 

[Outline the tasks you will complete, timeline, and deliverables.] 

Budget 

[Provide an estimated budget and payment terms.] 

Conclusion 

I am confident that my skills and experience make me a perfect fit for this project. I look forward 

to the possibility of working together and am happy to discuss this proposal further at your 

convenience. 

Thank you for considering my proposal. 

Sincerely, 

[Your Name] 

[Your Contact Information] 



[Your Website/Portfolio] 


