
Executor Appointment Letter 

Date: [Insert Date] 

To: [Recipient's Name]  

[Recipient's Address]  

[City, State, ZIP Code]  

[Country] 

Dear [Recipient's Name], 

I, [Your Full Name], hereby appoint you as the executor for my estate with respect to my assets 

located in [Specify Country/Region]. This appointment is effective as of [Effective Date] and is 

made in accordance with the laws governing my estate and relevant cross-border regulations. 

Your responsibilities will include, but are not limited to: 

• Managing my estate in compliance with local laws. 

• Administering all assets and settling debts as required. 

• Distributing the remaining assets to beneficiaries as outlined in my will. 

Should you accept this appointment, please sign and return the enclosed acceptance letter by 

[Insert Deadline]. If you have any questions regarding this appointment, feel free to contact me 

at [Your Phone Number] or [Your Email Address]. 

Thank you for your willingness to serve in this important role. 

Sincerely, 

[Your Signature]  

[Your Printed Name]  

[Your Address]  

[City, State, ZIP Code]  

[Country] 

Enclosure: Acceptance Letter 


