
Letter of Legal Consultation for Due 

Diligence Activities 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Address] 

[City, State, ZIP Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Recipient's Title] 

[Recipient's Company Name] 

[Recipient's Address] 

[City, State, ZIP Code] 

Dear [Recipient's Name], 

I hope this letter finds you well. I am writing to initiate a legal consultation regarding due 

diligence activities associated with [specific transaction or purpose]. As we prepare for [briefly 

explain the context or transaction], it is crucial to perform a thorough review of all relevant legal 

aspects to ensure compliance and mitigate risks. 

During this consultation, I would like to discuss the following areas: 

• Compliance with applicable laws and regulations 

• Review of contracts and agreements 

• Assessment of potential liabilities 

• Intellectual property considerations 

• Any other pertinent legal issues 

Please let me know your availability for a meeting in the coming weeks to discuss this matter in 

detail. I believe that a collaborative approach will help clarify any concerns and lead to 

successful outcomes. 

Thank you for your attention to this important matter. I look forward to your prompt response. 

Sincerely, 



[Your Name] 

[Your Title] 

[Your Company Name] 


