Due Diligence Documentation Support
Request

Date: [Insert Date]

To: [Recipient's Name]

[Recipient's Title]

[Recipient's Company]

[Recipient's Address]

Dear [Recipient's Name],

I hope this message finds you well. As part of our ongoing due diligence process, | am reaching
out to request your assistance in providing the necessary documentation related to [specific
subject or project].

We appreciate your cooperation in this matter and believe that your insights and documentation
will greatly support our analysis.

Could you please provide the following documents by [Insert Due Date]:
o [Document 1]
o [Document 2]

e [Document 3]

If you have any questions or require further information, please do not hesitate to contact me at
[Your Phone Number] or [Your Email Address].

Thank you for your attention to this request. | look forward to your prompt response.
Best regards,

[Your Name]

[Your Title]

[Your Company]

[Your Address]



