
Due Diligence Compliance Support Inquiry 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Position] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am reaching out to inquire about the due diligence 

compliance support services that your company offers. 

Our organization is currently evaluating our compliance framework to ensure that we meet all 

necessary legal and regulatory requirements. To assist us in this process, we would like to gather 

more information regarding your due diligence methodologies, associated costs, and any relevant 

case studies or success stories from past clients. 

We are particularly interested in understanding the following: 

• Overview of your due diligence process 

• Availability of compliance training for our staff 

• Timeline for engagement and deliverables 

• Fees and payment structure 

We appreciate your assistance in this matter and look forward to your prompt response. Please 

feel free to reach out via email or at [Your Phone Number] should you need any further details. 

Thank you for your attention to this inquiry. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Company Address] 



[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 


