
Formation of [Organization Name] 

Date: [Insert Date] 

Dear [Recipient's Name], 

We are pleased to announce the formation of [Organization Name], a non-profit organization 

dedicated to providing relief and assistance to those in need within our community. Our mission 

is to [briefly describe mission, e.g., "alleviate poverty, provide healthcare support, and empower 

individuals through education."] 

[Organization Name] will focus on the following key areas: 

• [Key Area 1] 

• [Key Area 2] 

• [Key Area 3] 

We welcome your support and involvement in this noble cause. Together, we can make a 

meaningful difference in the lives of many. 

For further information, please contact us at [Contact Information] or visit our website at 

[Website URL]. We look forward to your positive response. 

Thank you for your attention. 

Sincerely, 

[Your Name] 

[Your Position] 

[Organization Name] 

[Contact Information] 


