
Mediate Educational Conflict 

Date: [Insert Date] 

To: [Recipient's Name] 

Title: [Recipient's Title] 

School/Organization: [Recipient's School/Organization Name] 

Address: [Recipient's Address] 

Dear [Recipient's Name], 

We are reaching out to you regarding a recent conflict that has arisen in [describe context briefly, 

e.g., XYZ classroom, between students/parents/staff]. It is our belief that mediation services 

could be beneficial in resolving this matter amicably and productively. 

Our mediation services provide a safe and confidential environment where all parties can express 

their concerns and work towards a mutually acceptable resolution. The goal is to facilitate open 

communication and understanding among all involved, ensuring that the educational 

environment remains supportive for everyone. 

We propose to schedule a mediation session at a convenient time for all parties. Please let us 

know your availability within the next week, and we will do our best to accommodate. If you 

have any questions or require further information, do not hesitate to reach out. 

We look forward to your positive response and to working together towards a resolution. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


