
Letter of Educational Rights Representation 

Date: [Insert Date] 

To Whom It May Concern, 

I am writing to formally represent the educational rights of [Student's Name], a student enrolled 

at [School Name]. This letter serves to outline the specific rights and accommodations that are 

required for [him/her/them] under applicable educational laws, including but not limited to the 

Individuals with Disabilities Education Act (IDEA) and Section 504 of the Rehabilitation Act. 

Student Information: 

• Name: [Student's Name] 

• Date of Birth: [Insert DOB] 

• School: [School Name] 

• Grade: [Insert Grade] 

Rights and Accommodations Required: 

• [Specify Right/Accommodation 1] 

• [Specify Right/Accommodation 2] 

• [Specify Right/Accommodation 3] 

I request a meeting to discuss these rights and the necessary steps to ensure they are met 

promptly. Please contact me at [Your Phone Number] or [Your Email Address] to schedule a 

suitable time. 

Thank you for your attention to this important matter. 

Sincerely, 

[Your Name] 

[Your Title/Relation to Student] 

[Your Address] 

[Your Phone Number] 

[Your Email Address] 


