
Guardianship Legal Representation Letter 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Recipient's Name] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to formally notify you of my appointment as the legal representative for the 

guardianship of [Ward's Name]. This appointment has been established to ensure that [Ward's 

Name] receives the proper care and guidance necessary for their well-being as they navigate their 

estate planning matters. 

As the legal guardian, my responsibilities include overseeing the estate planning processes, 

ensuring all legal requirements are met, and acting in the best interests of [Ward's Name]. My 

goal is to collaboratively establish a comprehensive plan that secures their future and provides 

for their needs. 

Please feel free to reach out to me at [Your Phone Number] or [Your Email Address] to discuss 

any immediate concerns or to schedule a meeting at your convenience. 

Thank you for your attention to this matter. I look forward to working together for [Ward's 

Name]'s best interests. 

Sincerely, 

[Your Signature (if sending a hard copy)] 

[Your Printed Name] 

[Your Title/Position (if applicable)] 


