
Creditor Meeting Confirmation Letter 

Date: [Insert Date] 

[Creditor's Name] 

[Creditor's Address] 

[City, State, Zip Code] 

Dear [Creditor's Name], 

We are writing to confirm your attendance at the upcoming creditor meeting scheduled for 

[insert date of the meeting] at [insert time]. The meeting will take place at [insert location]. 

The purpose of this meeting is to discuss [briefly outline the purpose]. Your presence is crucial 

as we will be addressing important matters concerning the business. 

Please RSVP by [insert RSVP deadline] to confirm your attendance. 

Thank you for your attention to this matter. We look forward to seeing you there. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Contact Information] 


