
Service Fee Outline 

Date: [Insert Date] 

To: [Client's Name] 

From: [Your Company Name] 

Subject: Service Fee Outline 

Dear [Client's Name], 

Thank you for considering our services. Below is a detailed outline of our service fees: 

Service Breakdown 

• Service 1: [Description] - $[Amount] 

• Service 2: [Description] - $[Amount] 

• Service 3: [Description] - $[Amount] 

Total Estimated Cost 

Total: $[Total Amount] 

Payment Terms 

[Insert payment terms and conditions] 

We look forward to working with you. If you have any questions, feel free to reach out. 

Best Regards, 

[Your Name] 

[Your Job Title] 

[Your Company Name] 

[Your Contact Information] 


