
Freelance Engagement Opportunity 

Date: [Insert Date] 

Dear [Freelancer's Name], 

I hope this message finds you well. My name is [Your Name] and I am reaching out to discuss a 

potential freelance opportunity with [Your Company/Project Name]. We are currently looking 

for someone with your skills in [specify skills or area of expertise] to assist us with [briefly 

describe the project or task]. 

Here are some details about the engagement: 

• Project Duration: [Specify duration] 

• Expected Start Date: [Specify date] 

• Compensation: [Specify payment terms] 

• Deliverables: [Specify deliverables] 

If you are interested in this opportunity, please respond by [insert deadline for response] so we 

can discuss further details. 

Thank you for considering this opportunity. I look forward to hearing from you soon. 

Best regards, 

[Your Name]  

[Your Title]  

[Your Company Name]  

[Your Contact Information]  


