
Partnership Agreement Initiation 

[Your Name]  

[Your Title]  

[Your Company Name]  

[Your Company Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Partner's Name]  

[Partner's Title]  

[Partner's Company Name]  

[Partner's Company Address]  

[City, State, Zip Code]  

Dear [Partner's Name], 

I hope this message finds you well. I am writing to formalize our discussions regarding the 

potential partnership between [Your Company Name] and [Partner's Company Name]. We 

believe that our collaboration can lead to mutually beneficial outcomes and help us achieve our 

shared goals.  

To initiate this partnership, we propose to schedule a meeting to discuss the terms and conditions 

that will govern our collaboration. We are eager to explore the scope of our partnership, 

responsibilities, and contributions from both parties.  

Please let us know your availability for a meeting in the coming weeks. We believe that a face-

to-face discussion would be the best way to outline our ideas and plans.  

Thank you for considering this opportunity. We look forward to your positive response and hope 

to embark on this journey together.  

Sincerely, 

[Your Name]  

[Your Title]  

[Your Company Name] 


