
Proposal for Business Collaboration 

Date: [Insert Date]  

[Your Name]  

[Your Position]  

[Your Company]  

[Your Address]  

[City, State, ZIP Code]  

[Email Address]  

[Phone Number]  

[Recipient's Name]  

[Recipient's Position]  

[Recipient's Company]  

[Recipient's Address]  

[City, State, ZIP Code]  

Dear [Recipient's Name], 

I am writing to propose a collaboration between [Your Company] and [Recipient's Company] 

that I believe could be mutually beneficial. Our companies share a commitment to [common goal 

or interest], and I am confident that by working together, we can achieve greater results. 

Specifically, I propose that we [briefly outline the collaboration plan or idea]. This initiative 

could allow us to [mention potential benefits such as increased market reach, shared resources, 

etc.]. 

I would appreciate the opportunity to discuss this proposal further. Please let me know your 

available times for a meeting, and I will do my best to accommodate. 

Thank you for considering this proposal. I look forward to the possibility of collaborating with 

[Recipient's Company]. 

Sincerely, 

[Your Name] 

[Your Position]  

[Your Company]  


