
Notification of Compliance Breach 

Date: [Insert Date] 

To: [Recipient Name]  

[Recipient Title]  

[Organization Name]  

[Organization Address]  

[City, State, Zip Code] 

Dear [Recipient Name], 

We are writing to inform you of a recent breach of regulatory compliance that has occurred 

within our organization. We take this matter very seriously and are committed to rectifying the 

situation as swiftly as possible. 

Details of the breach are as follows: 

• Description of the breach: [Insert Description] 

• Date of occurrence: [Insert Date] 

• Actions taken: [Insert Actions] 

• Impact assessment: [Insert Impact] 

We are actively working to resolve this issue and prevent any future incidents. We have 

implemented the following measures: 

• [Measure 1] 

• [Measure 2] 

• [Measure 3] 

We value your trust and are committed to maintaining compliance with all regulatory 

requirements. If you have any questions or need further information, please do not hesitate to 

contact us at [Contact Information]. 

Thank you for your understanding and support. 

Sincerely, 

[Your Name]  

[Your Title]  

[Your Organization]  

[Your Contact Information] 


