Internal Memo

Date: [Insert Date]
To: All Employees

From: [Your Name]
[Your Title]

Subject: Important Announcement: Corporate Merger

Dear Team,

We are excited to announce that [Your Company Name] has entered into a merger agreement
with [Partner Company Name]. This strategic decision aims to enhance our market position and
expand our capabilities.

The merger will officially take effect on [Effective Date]. We believe this partnership will create
numerous opportunities for growth and innovation, allowing us to better serve our clients and
stakeholders.

Key benefits of the merger include:

e Increased resources and expertise.
o Broader service offerings.
o Enhanced market reach.

Please be assured that we are committed to a smooth transition and will keep you updated
throughout the process. We encourage open communication and invite you to attend an
upcoming meeting on [Meeting Date] to discuss this exciting new chapter.

Thank you for your continued dedication and support. Together, we look forward to a bright
future.

Best regards,
[Your Name]

[Your Title]
[Your Company Name]



