
Arbitration Meeting Invitation 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Address] 

Dear [Recipient's Name], 

We are writing to formally invite you to an arbitration meeting regarding the contractual conflict 

between [Party A] and [Party B]. 

Meeting Details: 

Date: [Insert Date] 

Time: [Insert Time] 

Location: [Insert Location] 

The purpose of this meeting is to discuss the issues at hand and work towards a resolution 

through arbitration. We believe that this process will provide an opportunity for both parties to 

present their perspectives and achieve a mutually beneficial outcome. 

Please confirm your attendance by [Insert RSVP Date]. If you have any queries or require 

additional information, do not hesitate to reach out. 

Thank you for your attention to this matter. We look forward to your response. 

Best regards, 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Contact Information] 


