
Litigation Alert 

Date: [Insert Date] 

To: [Recipient's Name] 

Company: [Recipient's Company Name] 

Address: [Recipient's Address] 

Dear [Recipient's Name], 

This letter serves as a formal litigation alert regarding potential legal matters that may affect your 

business operations. We have identified the following issues that may require immediate 

attention: 

• Issue 1: [Brief description of the issue] 

• Issue 2: [Brief description of the issue] 

• Issue 3: [Brief description of the issue] 

It is crucial that you take proactive measures to address these matters to mitigate any potential 

risks. We recommend consulting with your legal team or reaching out to us for further 

assistance. 

If you have any questions, please do not hesitate to contact us at [Your Contact Information]. 

Thank you for your immediate attention to this important matter. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Contact Information] 


