
Real Estate Transaction Milestone Update 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

We are pleased to provide you with an update on the status of your real estate transaction for the 

property located at [Property Address]. As of today, we have reached the following milestones: 

• Offer Accepted on [Date] 

• Inspections Completed on [Date] 

• Financing Approved on [Date] 

• Appraisal Completed on [Date] 

• Closing Date Scheduled for [Date] 

We appreciate your continued cooperation throughout this process. Should you have any 

questions or require further assistance, feel free to contact us at [Your Phone Number] or [Your 

Email Address]. 

Thank you for choosing [Your Company Name]. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Phone Number] 

[Your Email Address] 


