
Freelance Work Proposal 

Date: [Insert Date] 

To: [Client's Name] 

Company: [Client's Company Name] 

Email: [Client's Email] 

Subject: Proposal for [Project Name] 

Dear [Client's Name], 

I hope this message finds you well. My name is [Your Name], and I am a freelance [Your 

Profession] with [X years] of experience in [Your Field/Skill]. I am reaching out to propose my 

services for your upcoming project, [Project Name]. 

Project Overview 

[Briefly describe the project and its goals, as well as any relevant details.] 

Scope of Work 

• [Task 1] 

• [Task 2] 

• [Task 3] 

Timeline 

I propose the following timeline for the completion of the project: 

• [Milestone 1] - [Date] 

• [Milestone 2] - [Date] 

• [Final Delivery] - [Date] 

Budget 

The total cost for this project is estimated to be [Total Amount]. This includes [brief breakdown 

of fees]. 

Conclusion 



I am passionate about delivering quality work and ensuring client satisfaction. I would love the 

opportunity to work with you on this project and help bring your vision to life. 

Please feel free to reach out with any questions or to discuss this proposal in further detail. 

Thank you for considering my proposal. I look forward to the possibility of working together. 

Sincerely, 

[Your Name] 

[Your Contact Information] 

[Your Website/Portfolio Link] 


