
Guidelines on Client Conflict of Interest 

Date: [Insert Date] 

To: [Client's Name] 

From: [Your Company Name] 

Subject: Guidelines on Managing Client Conflicts of Interest 

Dear [Client's Name], 

As part of our commitment to providing transparent and ethical services, we would like to 

outline our guidelines regarding potential conflicts of interest with our clients. 

1. Definition of Conflict of Interest 

A conflict of interest occurs when an individual's personal interests, relationships, or obligations 

improperly influence their professional actions or decisions. 

2. Recognizing Conflicts 

Clients should remain vigilant in identifying situations that may pose a conflict of interest, 

including but not limited to: 

• Relationships with competitors 

• Financial interests in competing organizations 

• Personal relationships with employees of the company 

3. Reporting Conflicts 

If you perceive a potential conflict of interest, please report it to us immediately. You can do this 

by contacting [Contact Information]. 

4. Mitigating Conflicts 

Upon notification, we will conduct a review and implement necessary measures to mitigate any 

identified conflicts, ensuring fairness and integrity in our services. 

5. Ongoing Communication 

We encourage open discussions regarding any concerns you may have about conflicts of interest 

and welcome continuous communication throughout our partnership. 



Thank you for your attention to this important matter. We appreciate your cooperation in 

maintaining the highest ethical standards. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Contact Information] 


