
[Your Name]  

[Your Position]  

[Your Company]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date] 

[Recipient Name]  

[Recipient Position]  

[Recipient Company]  

[Recipient Address]  

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this letter finds you well. I am writing to follow up on our recent discussions regarding the 

protection of our trade secrets. As we know, safeguarding our proprietary information is crucial 

to maintaining our competitive edge in the market. 

To ensure that we are aligned, I would like to reiterate the key measures that we discussed for 

protecting our trade secrets, including but not limited to:  

- [Measure 1]  

- [Measure 2]  

- [Measure 3] 

Additionally, please let me know if there are any further steps or adjustments you recommend to 

enhance our efforts in this area. Your input is highly valued. 

Thank you for your attention to this important matter. I look forward to your prompt response. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Company] 


