
Insured Property Recovery Assistance 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Insurance Company's Name] 

[Claims Department] 

[Insurance Company's Address] 

[City, State, Zip Code] 

Subject: Request for Property Recovery Assistance - Policy 

No. [Policy Number] 

Dear [Claims Adjuster's Name], 

I hope this message finds you well. I am writing to formally request assistance regarding my 

insured property following the recent [specify incident, e.g., flood, fire, theft] that occurred on 

[insert date of incident]. My policy number is [insert policy number]. 

Due to the unfortunate circumstances, I have incurred significant damages, and I kindly seek 

your guidance on the recovery process. Please let me know the next steps and any documentation 

required to expedite my claim. 

Thank you for your attention to this matter. I look forward to your prompt response. 

Sincerely, 

[Your Name] 


