Your Name

Your Address

City, State, Zip Code
Email Address

Phone Number

Date

Claims Department
Airline Name

Airline Address

City, State, Zip Code
Subject: Submission of Aviation Claim Details
Dear Claims Department,

| am writing to formally submit my claim details regarding the issues | experienced during my
recent flight with your airline. Please find the relevant information below:

Flight Information:

Flight Number: [Insert Flight Number]
Date of Travel: [Insert Date]

Departure City: [Insert Departure City]
Destination City: [Insert Destination City]

Claim Details:
e Nature of Claim: [Insert Nature of Claim]
e Amount Claimed: [Insert Amount]
e Supporting Documents Attached: [Insert List of Documents]

I kindly request that my claim be processed at your earliest convenience. Should you need any
more information or documentation, please do not hesitate to contact me.

Thank you for your prompt attention to this matter.

Sincerely,



[Your Name]



