
Annual Policy Review Proposal 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Proposal for Annual Policy Review 

Dear [Recipient's Name], 

I hope this message finds you well. As part of our commitment to ensuring that our policies 

remain effective and relevant, I would like to propose an annual review of our current policies. 

Objective: 

• To assess the effectiveness of existing policies. 

• To identify areas for improvement. 

• To ensure compliance with any new regulations. 

Proposed Timeline: 

• Initial Review: [Insert Date] 

• Stakeholder Feedback: [Insert Date] 

• Final Recommendations: [Insert Date] 

I believe that this review will greatly benefit our organization by enhancing our operational 

efficiency and aligning our policies with current best practices. I would appreciate your feedback 

on this proposal. 

Thank you for considering this important initiative. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


