
Landlord Insurance Claim Submission 

Advice 

Dear [Landlord's Name], 

We understand that filing an insurance claim can be a daunting process. To assist you in 

submitting your landlord insurance claim, please follow these guidelines: 

1. Review Your Policy 

Start by reviewing your insurance policy to understand the coverage and limitations. 

2. Document the Damage 

Capture photographs and videos of the damage. Make a detailed list of affected items and their 

approximate costs. 

3. Notify Your Insurance Company 

Contact your insurance provider to report the claim. Be ready to provide your policy number and 

details of the incident. 

4. Complete the Claim Form 

Fill out the claim form accurately and attach all necessary documentation, including photos and 

receipts. 

5. Keep Records 

Maintain copies of all correspondence related to the claim for your records. 

If you need further assistance, please do not hesitate to contact us. 

Sincerely, 

[Your Name] 

[Your Position] 

[Company Name] 


