
Request for Mechanical Breakdown 

Insurance Documentation 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

[Insurance Company Name] 

[Insurance Company Address] 

[City, State, Zip Code] 

Dear [Insurance Company Representative's Name], 

I am writing to request documentation related to my mechanical breakdown insurance policy, 

numbered [Policy Number]. 

Due to [reason for the request, e.g., a recent mechanical failure], I would like to obtain details 

about my coverage and any necessary steps to file a claim. 

Please send the requested documentation to my address listed above or via email at [Your 

Email]. If you require any additional information, do not hesitate to contact me. 

Thank you for your assistance. 

Sincerely, 

[Your Name] 


