
Vandalism Insurance Claim Initiation 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

To: [Insurance Company Name] 

[Insurance Company Address] 

[City, State, Zip Code] 

Subject: Initiation of Vandalism Insurance Claim 

Dear [Insurance Adjuster's Name/Claims Department], 

I am writing on behalf of the [Neighborhood Association Name] to formally initiate a claim for 

vandalism that occurred on [Date of Incident]. The incident took place at [specific location or 

property details], resulting in damages that require coverage under our vandalism insurance 

policy. 

Details of the Incident: 

• Date of Incident: [Insert Date] 

• Description of Damage: [Briefly describe the damages] 

• Estimated Cost of Repair: [Provide an estimate] 

Attached to this letter, you will find documentation including photos of the damage, police report 

(if applicable), and any other relevant information that may assist in processing this claim. 

We would appreciate your prompt attention to this matter and would like to discuss the next 

steps in the claims process. Please do not hesitate to reach out to me directly at [Your Phone 

Number] or [Your Email] if you need further information or clarification. 

Thank you for your assistance. 

Sincerely, 



[Your Name] 

[Your Title/Position, if applicable] 

[Neighborhood Association Name] 


