
Vandalism Insurance Claim Initiation 

Date: [Insert Date] 

[Your Name]  

[Your Position]  

[Your Company Name]  

[Your Company Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Insurance Company Name]  

[Insurance Company Address]  

[City, State, Zip Code] 

Subject: Vandalism Insurance Claim Initiation 

Dear [Insurance Agent's Name], 

I am writing to initiate a claim under our vandalism insurance policy due to damage caused to 

our commercial property located at [Property Address]. The vandalism incident occurred on 

[Date of Incident], and we discovered the damage on [Date of Discovery]. 

The damages include [Briefly Describe Damages], resulting in a significant financial impact on 

our operations. 

Please find attached the necessary documentation, including photographs of the damage, a copy 

of the police report, and an inventory of affected items. We kindly ask you to process this claim 

at your earliest convenience. 

Thank you for your prompt attention to this matter. Should you require any further information, 

please do not hesitate to contact me. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Company Name] 


