Fire Damage Documentation Submission

Date: [Insert Date]

To: [Insert Recipient Name]

[Insert Recipient Address]

Dear [Recipient Name],

I am writing to formally submit the documentation pertaining to the fire damage that occurred on

[Insert Date of Incident]. Enclosed with this letter are the necessary details and evidence that
support our claim for damages.

Incident Details:

o Description of Incident: [Insert Description]

o Date of Incident: [Insert Date]

e Location: [Insert Location]

o Extent of Damage: [Insert Damage Description]
Enclosures:

e [Insert Item 1: e.g., Photographs of Damage]
e [Insert Item 2: e.g., Fire Report]
e [Insert Item 3: e.g., Insurance Policy Details]

Please let me know if any additional information is required. | appreciate your prompt attention
to this matter.

Thank you for your consideration.
Sincerely,

[Your Name]

[Your Address]

[Your Phone Number]

[Your Email]



