
Notification Letter for Retroactive Flood 

Coverage Consideration 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

We hope this letter finds you well. We are reaching out to notify you regarding the consideration 

of retroactive flood coverage for your property located at [Insert Property Address]. 

As you may know, recent events have necessitated a review of flood coverage policies within our 

region. After a thorough examination of your case, we are pleased to inform you that you may be 

eligible for retroactive flood coverage effective [Insert Date of Event]. 

To proceed with your request, we kindly ask you to provide the following documentation: 

• Proof of ownership of the property 

• Any relevant photographs or reports of the damage incurred 

• Your existing flood policy information 

Please submit the required documents by [Insert Submission Deadline] to ensure timely 

processing of your request. 

If you have any questions or need further assistance, please do not hesitate to contact us at [Insert 

Phone Number] or [Insert Email Address]. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


