
Subject: Apology for Skipped Premium 

Payment and Inquiry about Options 

Date: [Insert Date] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to sincerely apologize for my missed premium 

payment due on [insert due date]. Due to [brief explanation of reason, e.g., unforeseen 

circumstances], I was unable to make the payment on time. 

I value my relationship with [Company Name] and understand the importance of keeping my 

account in good standing. I would greatly appreciate any information you could provide 

regarding alternative options for making up the missed payment. Is it possible to set up a 

payment plan, or are there any grace periods available? 

Thank you for your understanding. I look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Address] 

[Your Email] 

[Your Phone Number] 


