
Letter of Documentation Submission 

Date: [Insert Date] 

To: [Insurance Company Name] 

Attn: [Recipient's Name] 

Address: [Insurance Company Address] 

Dear [Recipient's Name], 

I am writing to formally submit documentation regarding a conflict involving my insurance 

agent, [Agent's Name], who represents [Insurance Company Name]. This documentation is 

intended to assist in resolving the issues that have arisen. 

Enclosed with this letter, you will find the following documents: 

• [Document 1 Description] 

• [Document 2 Description] 

• [Document 3 Description] 

Please do not hesitate to contact me should you require any additional information or 

clarification on the matters presented. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Address] 

[Your Phone Number] 

[Your Email Address] 


