Travel Cover Initiation

Date: [Insert Date]
To: [Recipient's Name]
Address: [Recipient's Address]
Dear [Recipient's Name],
| am writing to formally initiate the travel cover process for my upcoming trip to [Destination]
from [Start Date] to [End Date]. As part of this travel, | would like to ensure that | have the
appropriate coverage in place to address any unforeseen circumstances.
Details of the trip are as follows:
« Destination: [Destination]
o Travel Dates: [Start Date] to [End Date]

e Purpose of Travel: [Business/Leisure]

Please let me know the necessary steps and documentation required to complete the travel cover
initiation.

Thank you for your prompt attention to this matter. | look forward to your response.
Sincerely,

[Your Name]

[Your Position]

[Your Contact Information]



