Request for Consideration of Reinstatement
Fee Forgiveness

[Your Name]

[Your Address] [City, State, Zip Code] [Email Address] [Phone Number]

[Date]

[Recipient's Name]

[Title] [Company/Organization Name] [Company Address] [City, State, Zip Code]

Dear [Recipient's Name],

I hope this message finds you well. I am writing to formally request your consideration for the
forgiveness of the reinstatement fee associated with my [specific account, membership, etc.].
Due to [briefly explain your circumstances, e.g., financial hardship, personal issues], I have
faced difficulties in managing my obligations.

In light of these circumstances, | respectfully ask for your understanding and support in waiving
the reinstatement fee. | am committed to [mention any relevant plans for future compliance or
improvements]. Your assistance in this matter would greatly alleviate my burden.

Thank you for considering my request. | am hopeful for a positive response and am eager to
continue my relationship with [Company/Organization Name]. Please feel free to reach out to me
if you require any further information or documentation.

Sincerely,

[Your Name] [Your Title/Position, if applicable]



