
Freelance Project Update 

Dear [Client's Name], 

I hope this message finds you well. I am writing to provide you with an update on the progress of 

our ongoing project, [Project Name]. 

As of today, I have completed the following tasks: 

• [Task 1] 

• [Task 2] 

• [Task 3] 

Currently, I am working on [Task 4], which is scheduled for completion by [Date]. I am on track 

to meet our agreed timeline, and I will keep you posted on any developments. 

If you have any questions or need further details, please feel free to reach out. 

Thank you for your continued support. 

Best regards, 

[Your Name] 

[Your Contact Information] 


