
Update on Freelance Work Progress 

Dear [Client's Name], 

I hope this message finds you well. I wanted to provide you with an update on the progress of the 

freelance project we are currently working on. 

Project Summary 

[Brief summary of the project, including key goals and objectives.] 

Progress Overview 

• [Task 1]: Completed on [Date]. 

• [Task 2]: Currently in progress, expected completion by [Date]. 

• [Task 3]: Yet to start, scheduled for [Date]. 

Challenges and Solutions 

[Briefly mention any challenges faced and how you plan to address them.] 

Next Steps 

[Outline the next steps in the project timeline.] 

Thank you for your continued support and trust in my work. Please feel free to reach out if you 

have any questions or need further details. 

Best regards, 

[Your Name] 

[Your Contact Information] 


