
Expedited Proposal for Emergency Fund 

Utilization 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Recipient's Organization] 

[Recipient's Address] 

Dear [Recipient's Name], 

Subject: Request for Expedited Proposal - Emergency Fund Utilization 

I am writing to present an expedited proposal for the utilization of emergency funds in response 

to [briefly describe the emergency situation]. Given the urgency of the circumstances, we believe 

that swift action is necessary to address the immediate needs of [details of affected parties]. 

1. Objective: To allocate emergency funds for [specific purpose]. 

2. Proposed Utilization: 

• [Detail 1 of fund utilization] 

• [Detail 2 of fund utilization] 

• [Detail 3 of fund utilization] 

3. Budget: 

• [Itemized budget details with estimated costs] 

4. Expected Outcomes: 

• [Outcome 1] 

• [Outcome 2] 

We kindly request your approval to expedite this proposal, allowing us to mobilize the necessary 

resources at the earliest possible time. Our team is ready to provide any additional information 

you may need to facilitate this process. 

Thank you for your immediate attention to this critical matter. We look forward to your swift 

response. 



Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


