
Insurance Policy Paperwork Receipt 

Confirmation 

Date: [Insert Date] 

Dear [Recipient's Name], 

We are pleased to inform you that we have received your insurance policy paperwork. Your 

documents, submitted on [Insert Submission Date], are currently under review. 

Thank you for your prompt submission. We appreciate your cooperation and patience as we 

process your policy. If you have any questions, please feel free to reach out to us at [Insert 

Contact Information]. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 


