
Appointment Confirmation 

Dear [Freelancer's Name], 

We are pleased to confirm your appointment for the video production collaboration. Here are the 

details of our agreement: 

• Project Title: [Project Title] 

• Start Date: [Start Date] 

• End Date: [End Date] 

• Location: [Production Location] 

• Compensation: [Compensation Details] 

Please review the details above and confirm your availability for the scheduled dates. If you have 

any questions or require further clarification, do not hesitate to reach out. 

We look forward to working with you! 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


