
Policyholder Relationship Status Update 

Dear [Policyholder's Name], 

We hope this message finds you well. We are writing to inform you of an important update 

regarding your relationship status with [Insurance Company Name]. 

As of [Date], your policy [Policy Number] is currently [Status: Active/Inactive/Pending]. Please 

review the details below: 

• Policy Start Date: [Start Date] 

• Coverage Type: [Coverage Type] 

• Premium Amount: [Premium Amount] 

• Next Payment Due: [Next Payment Due Date] 

• Contact Information: [Customer Service Phone Number/Email] 

If you have any questions or require further assistance, please do not hesitate to reach out to us at 

[Customer Service Phone Number] or [Customer Service Email]. 

Thank you for being a valued policyholder. 

Sincerely, 

[Your Name]  

[Your Position]  

[Insurance Company Name]  

[Company Contact Information] 


