
Dispute Letter 

Date: [Insert Date] 

To, 

[Insurance Company Name] 

[Company Address] 

[City, State, Zip Code] 

Subject: Dispute Regarding Error in Policy Details 

Dear [Recipient's Name], 

I am writing to formally dispute an error I have noticed in my insurance policy details. My policy 

number is [Policy Number], and it was issued on [Issue Date]. 

Upon reviewing my policy documents, I found discrepancies in the following areas: 

• [Specify the first error and provide details] 

• [Specify the second error and provide details] 

• [Add more errors if necessary] 

I kindly request a thorough investigation into these discrepancies and a correction of my policy 

details at your earliest convenience. Please confirm the receipt of this letter and inform me about 

the steps that will be taken to resolve this matter. 

Thank you for your prompt attention to this issue. I look forward to your swift resolution. 

Sincerely, 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Phone Number] 

[Your Email Address] 


