Insurance Claim Damage Letter

Date: [Insert Date]

[Your Name]

[Your Address]

[City, State, ZIP Code]

[Your Email]

[Your Phone Number]
[Insurance Company Name]
[Insurance Company Address]

[City, State, ZIP Code]

Subject: Claim for Damages - Policy #[Your Policy Number]

Dear [Adjuster's Name],

I am writing to formally detail the damages incurred on [Date of Incident] due to [brief
description of incident, e.g., fire, flood, theft, etc.]. This letter serves to provide you with
comprehensive information regarding the extent of damage and a request for compensation under
my insurance policy #[Your Policy Number].

Description of Damages:
e Item 1: [Description of damage, estimated value]
o Item 2: [Description of damage, estimated value]

e Item 3: [Description of damage, estimated value]

Attached are photographs of the damages along with estimates for repairs/replacement from [list
any contractors, companies, or service providers].

Request for Action:
| kindly request that you review this claim and initiate the processing procedure at your earliest

convenience. If additional information is needed, please do not hesitate to contact me at [Your
Phone Number] or [Your Email].



Thank you for your attention to this matter. | look forward to your prompt response.
Sincerely,

[Your Name]



