
Claim Submission Letter 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email Address] 

[Your Phone Number] 

 

[Insurance Company's Name] 

[Insurance Company's Address] 

[City, State, Zip Code] 

 

Subject: Claim Submission for Insured Event - Policy Number: [Insert Policy Number] 

 

Dear [Claims Adjuster's Name or "Claims Department"], 

I am writing to formally submit a claim for an insured event that occurred on [insert date of 

event]. As per my policy with your company, I believe I am entitled to compensation for the 

damages incurred. 

Details of the insured event are as follows: 

• Type of Event: [Description of the event] 

• Policy Number: [Your Policy Number] 

• Date of Event: [Date] 

• Description of Damages: [Detailed description of the damages or loss] 

• Estimated Amount of Claim: [Estimated loss amount] 

I have attached all necessary documentation to support my claim, including: 

• Copy of the insurance policy 



• Photos of the damages 

• Police report (if applicable) 

• Any other relevant documents 

Please confirm receipt of this claim and let me know if you require any additional information. 

Thank you for your prompt attention to this matter. 

 

Sincerely, 

[Your Name] 


