Subject: Reorganization of Upcoming
Freelance Meeting

Dear [Recipient's Name],

I hope this message finds you well. I am writing to inform you about some changes regarding our
upcoming freelance meeting originally scheduled for [original date and time].

Due to [reason for reorganization], we are rescheduling the meeting to [new date and time]. |
believe this change will allow us to collaborate more effectively.

Please let me know your availability and if the new date works for you. | value your input and
look forward to our discussions.

Thank you for your understanding.
Best regards,

[Your Name]
[Your Contact Information]



