
Telecom Service Readiness Check 

Date: [Insert Date] 

To: [Recipient Name]  

[Recipient Title]  

[Company Name]  

[Company Address]  

Dear [Recipient Name], 

We are reaching out to conduct a telecom service readiness check as part of our ongoing 

commitment to ensuring seamless communication services for our clients. As we prepare for 

upcoming changes and upgrades, we would appreciate your assistance in assessing the following 

areas: 

1. Current telecom service deployment and configuration 

2. Service availability and uptime metrics 

3. Support and maintenance provisions 

4. Incident response procedures 

5. Future scalability plans 

Please provide us with an update on each of these points by [Insert Deadline]. Should you have 

any questions or require further details, do not hesitate to reach out. 

Thank you for your cooperation. 

Sincerely,  

[Your Name]  

[Your Title]  

[Your Company]  

[Your Contact Information] 


