Telecom Service Compliance Review

Date: [Insert Date]
[Your Name]

[Your Position]
[Company Name]
[Company Address]

[City, State, Zip Code]

[Recipient Name]

[Recipient Position]
[Recipient Company Name]
[Recipient Company Address]

[City, State, Zip Code]
Dear [Recipient Name],
Subject: Compliance Review of Telecom Services

As part of our ongoing commitment to ensure compliance with regulatory requirements and
standards, we are conducting a comprehensive review of our telecom services. This letter serves
to inform you of our upcoming compliance review scheduled for [Insert Date of Review].

We will be assessing the following areas:

e Adherence to FCC regulations



e Quality of service metrics
o Customer service practices
« Data privacy and security protocols

Please prepare the necessary documentation and reports to facilitate this review. We value your
cooperation and look forward to working together to ensure our services meet all compliance
standards.

If you have any questions or require further information, please do not hesitate to contact me
directly at [Your Phone Number] or [Your Email Address].

Thank you for your attention to this matter.

Sincerely,

[Your Name]

[Your Position]

[Company Name]



