
Analysis of Telecom Fees 

Date: [Insert Date] 

To: [Recipient Name] 

From: [Your Name] 

Subject: Analysis of Telecom Fees 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to provide an analysis of the telecom fees 

incurred over the last billing cycle. The goal of this analysis is to identify patterns in our usage 

and related charges, as well as opportunities for cost savings. 

Summary of Charges 

• Monthly Plan: $[amount] 

• Data Overages: $[amount] 

• International Calls: $[amount] 

• Add-ons: $[amount] 

• Total Fees: $[amount] 

Usage Breakdown 

Service Usage Cost 

Voice Calls [hours/minutes] $[amount] 

Text Messages [number] $[amount] 

Data Usage [GB] $[amount] 

Recommendations 

After reviewing the fees, I suggest the following actions to optimize our telecom expenses: 

1. Consider switching to a plan with higher data limits. 

2. Review and potentially reduce international calling plans. 

3. Monitor usage trends to identify and eliminate unnecessary services. 

Thank you for taking the time to consider this analysis. I look forward to discussing our telecom 

strategy further. 



Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


