
Account Reinstatement Request 

Date: [Insert Date] 

To, 

[Telecom Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Customer Service Manager], 

I am writing to formally request the reinstatement of my telecom account with [Telecom 

Company Name]. My account number is [Your Account Number]. 

Due to [briefly explain reason for account suspension, e.g., financial difficulties, oversight in bill 

payment], my account was suspended on [date of suspension]. I understand the importance of 

timely payments and have taken steps to ensure that this situation does not occur again. 

I kindly ask you to consider my request for reinstatement. I have made the necessary 

arrangements to settle any outstanding dues and would appreciate the opportunity to continue 

using your services. 

Thank you for considering my request. I look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Phone Number] 

[Your Email Address] 


